
CHAPTER 2 Parks and Recreation Facility Policy 
 
SECTION 2.01 Policy Purpose 
 
McFarland parks and recreational facilities are provided primarily for the use and 
enjoyment of Village residents and those who pay property taxes to the Village of 
McFarland. 
 
SECTION 2.02 Organization Responsibilities 
 
The Public Works Department (“Department”) has the responsibility for the maintenance 
and management of Village parks and facilities.  Requests for parks utilization are managed 
by this Department.  Special requests and requests outside the standard scope of usage will 
be reviewed and approved by the Parks, Recreation, and Natural Resources Committee 
(“Committee”). 
 
SECTION 2.03 Authorized Users 
 
(a) Personal/Individual Use.  Individuals wishing to use the public athletic fields may 
do so at their leisure, providing that another party has not previously reserved the fields.  
There is no charge for the use of these fields.  Individuals may contact the Village to check 
the availability of a facility at any time.  In the event that a field is not in use, but has been 
prepared for play later in the day, the Village asks that individual users respect this effort 
and chose an alternative location. 
 
(b) Organizational League Use: 
 

(1) Groups wishing to utilize the public athletic facilities on an on-going basis 
may do so with prior scheduling approval from the Parks Superintendent.  
Requests for field use are considered on a first-come, first-served basis, with 
an attempt to balance the needs of all groups utilizing a particular area.  On-
going field schedules are kept by the Parks Superintendent to facilitate the 
organized, efficient use of the fields throughout the year. 

 
(2) Organized leagues will be charged a maintenance fee for their operation 

within Village Parks.  The fee shall be set on a per individual basis for each 
season that they operate.  The fee shall be set through Appendix A of the 
Village Code of Ordinances.  In kind labor and materials will be considered 
in lieu of the fee subject to review and approval of the Department. 

 
(3) The Village does not accept any liability for the participants of these groups.  

All organized leagues shall sign an indemnification agreement and provide 
proof of insurance annually unless otherwise waived by the Village 
Administrator. 
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(4) The Village shall utilize the following criteria in determining which 
organized leagues will be authorized to use McFarland facilities: 

 
(i) The residency of the requesting league is based on the business 

location of the organization rather than the residency distribution 
of individual team members. 

 
(ii) The number of teams represented by the organized league and the 

extent of their scheduling needs. 
 

(iii) The effect the league usage will have on Village facilities and 
whether or not the usage may unduly degrade the condition of the 
facility or overtax the maintenance capabilities/budget of the 
Village. 

 
(iv) The intended use of the facility, why a particular facility is needed 

or desired for league use, and what other facility options are 
available to the league. 

 
(v) If the activity is organized or sanctioned by the McFarland School 

District. 
 

(5) Appeals of decisions made by the Parks Superintendent, and/or designee, 
regarding scheduling decisions made in accordance with this section shall be 
made to the Committee. 

 
(c) For-Profit Business Groups.  For-profit business groups wishing to utilize the 
public athletic facilities in McFarland on a short-term basis may do so with prior scheduling 
approval from the Department.  Requests for field use are considered on an individual basis 
and are granted only after all McFarland groups have been scheduled.  Requests for on-
going use of a facility must be reviewed and approved by the Parks Superintendent.  A 
field usage fee will be charged for the use of the facilities.  This fee shall be established 
annually as part of Appendix A in the Village Code of Ordinances. 
 
(d) Village Community Organization Group Use.  The Village shall allow an 
exemption from the park rental fee for Village Community Organization Groups that do 
not charge a membership fee and/or are approved for an exemption for this purpose from 
the Committee.  The Committee shall initially create and annually review the list of 
Community Organizations approved for the fee exemption.  The list of exemptions shall 
be maintained as Appendix A of this Policy.  All Village Community Organization Groups 
shall still be required to secure the deposit fee at the time of rental unless otherwise 
authorized by the Village Administrator. 
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SECTION 2.04 Scheduling Usage of Parks and Recreational Facilities  
 
(a) The Department is assigned the responsibility of master scheduling the use of all 

Village parks and recreational facilities.  All requests to reserve parks and 
recreational facilities must be approved by the Department.  All facilities will be 
rented on a first come, first serve basis with reservations being accepted annually 
beginning the day after Martin Luther King Jr. Day. 

 
(b) All Village parks and recreational facilities with restrooms, covered shelters, green 

space, and/or specially equipped athletic fields or courts may be reserved by the 
public.  The restrooms shall be available for general use by the public rather than 
the exclusive use of the reserving group.  A shelter reservation entitles exclusive use 
of the shelter, but not the park and restrooms. 

 
(c) Organized leagues that are authorized users will be permitted to reserve in advance, 

time that is necessary to accommodate the scheduling of league play throughout the 
season. 

 
(1) Organizational League Scheduling.  To ensure that no scheduling conflicts 

will occur throughout the year, all league organizations desiring to use 
Village Park facilities must submit to the Department, by December 15th of 
the preceding year, a detailed schedule of dates and times that facilities are 
proposed to be used.  The league organizations shall specifically identify any 
events in which attendance is expected to be in excess of 200 people at one 
time. 

 
(2) The detailed scheduling by the Village of recreational facility usage during 

league seasons may be delegated to the recognized league organizations, 
subject to the following conditions: 

 
(i) All organized leagues that are based in McFarland, or other groups 

authorized to use the facility, will be scheduled in a fair and unbiased 
manner. 

 
(ii) Advance scheduling priority of specific days or times during the 

league season will be permitted, provided that sufficient non-
scheduled blocks of time are made available for competing leagues to 
use at reasonably convenient times. 

 
(iii) If the detailed scheduling has not been delegated to a league 

organization, the Department will schedule the usage. 
 



4 

(iv) The Village may make certain dates and times unavailable for use by 
organized leagues.  When necessary, the Village may also preempt 
scheduled events with reasonable notice to the scheduling 
organization. 

 
(3) The rescheduling of field usage due to inclement weather or field 

unavailability shall be done by the league organization that has been assigned 
the responsibility of doing the detailed scheduling.  The league organization 
shall receive prior approval from the Department prior to initiating the 
process to reschedule.  Make-up dates/times may not be reserved in advance 
if they fall outside the original block of dates and times assigned to the 
league.  The rescheduling of events shall be done by the league organization 
in an unbiased manner that provides fair access to all authorized users. 

 
(d) Usage by the General Public.  The general public will be able to use non-scheduled 
time slots on a first come, first serve basis beginning the day after Martin Luther King Jr. 
Day annually. 
 
SECTION 2.05 Capital Improvements and Equipment. 
 
(a) Facilities may not be constructed or modified in a Village park by any organization 

without the prior approval of the Village and a written agreement specifying the 
purpose and duration of the intended use, liability, insurance coverage, maintenance 
responsibilities, and other details. 

 
(b) Any league organization that is proposing an improvement to a recreational facility 

or requesting a change in maintenance practices shall appear before the PRNR 
Committee to explain the need. 

 
(c) Any equipment that is placed in a Village park or recreational facility by an 

organization must have prior approval by the Parks Superintendent or designee and 
be left in playable condition if it is not removed between scheduled events.  
EXAMPLE – soccer goals that are left in playing position may not be secured in 
such a manner as to prohibit their use by others.  The Village shall not be 
responsible for any normal wear and tear or damage that might occur to said 
equipment.  Privately owned equipment that is removed from the park playing area 
between scheduled events may be kept private and does not need to be made 
available to other users.  EXAMPLE(s) – bases, field markers, balls, bocce balls, 
soccer goals and other such portable equipment. 

 
(1) Organized groups are not prohibited from working out cooperative financial 

agreements among themselves for sharing the acquisition, maintenance, and 
replacement costs of the equipment.  The Village shall be provided a copy of 
any such agreements that exist but will not get involved in the enforcement 
of private agreements between parties. 
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(2) Failure to have cooperative sharing agreements in place shall not prohibit 
other organized groups from using equipment that is left in place between 
events. 

 
(3) All league organizations are responsible for keeping the public areas (i.e. – 

bathrooms, kitchen areas, storage areas, etc.) in a condition that is neat and 
orderly in appearance.  All equipment, food items and the like. that are not 
for public use or sale, must be secured and not available to the public.  All 
league organizations shall be responsible for keeping the public areas they 
use during tournaments in a condition that is neat and orderly in appearance.  
All public areas will be kept to the satisfaction of the Parks Superintendent 
or designee. 

 
SECTION 2.06 - Fee Structure 
 
(a) The fees for rental and use of Village Parks and Facilities shall be set by the Village 
Board annually as part of Appendix A in the Village Code of Ordinances. 
 
(b) The fee structure may be fully or partially waived by the Committee upon 

recommendation of Village Staff on a case by case basis based on the following 
factors: 

 
(1) Whether the user organization has made previous or current financial or in-

kind contributions to improve Village parks or recreational facilities. 
 

(2) The residency of the group requesting the waiver, based on the business 
location of the organization rather than the residency distribution of 
individual team members. 

 
(3) Whether the requesting group provides ongoing field maintenance services 

or other activities that are of benefit to other users or to Village residents at 
large. 

 
(4) The nature and cost of services that the Village must provide to support the 

requested use. 
 
 (5) Whether the event is of general community interest. 
 

(6) Whether the activity benefits the community at large by promoting positive 
societal values or behaviors. 

 
 (7) If other agreements are in place that address fee structure. 
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(c) All events or programs that are organized or sanctioned by the McFarland School 
District shall be exempt from fees. 

 
(d) User fee and security deposit is to be paid at the time the reservation is made. 
 
(e) Reservations cancelled less than thirty (30) days prior to the event only get the 

security deposit returned.   
 
(f) No refunds will be made due to inclement weather or other circumstances. 
 
(g) If there are damages to the park in excess of the security deposit, the security deposit 

will not be returned and the excess cost of repair shall be the responsibility of the 
renter. 

 
 
 
 
 
 
 
 
 
Adopted: February 10, 2020     Revised: None. 
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CHAPTER 2 Parks and Recreation Facility Policy 
 
Appendix A 
 
The following are a list of Village Community Organization Groups that the Committee 
has determined may be exempt from paying the park shelter rental fee: 
 
 4-H 
 
 Ally’s Honky Tonk Hustle 
 
 American Legion 
 
 Boy Scouts 
 
 Chamber of Commerce 
 
 Family Festival 
 
 Friends of McFarland Parks 
 
 Friends of the Library 
 
 Garden Club 
 
 Girl Scouts 
 
 JAM Fest 
 
 Lioness Club 
 
 Lions Club 
 
 McFarland Hockey 
 
 McFarland Music Boosters 
 
 McFarland Soccer Club 
 
 McFarland Softball Association 
 
 McFarland Youth Center 
 
 McFarland Youth Softball 
 
 Optimists 
 
 School District of McFarland 


